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ITos10:xenue 0 mpaBuIax 06MeHa 1eJIOBHIMH MOJAPKAMH U 3HAKAMH 1€J10BOI'0
roCTEeNPHUMCTBA
B MyHHIIUNIAIbHOM 0I0O’KETHOM JOMIKOJbHOM 00pa30BaTe/IbHOM YUPEKICHHH —
aeTckuii cax Ne 485

1. Obwue nonosicenus

1.1. IlpaBuna o6MeHa AENOBBIMH NOAApKaMH H 3HaKaMH JEJIOBOTO I'OCTEIPHHMMCTBA B
MyHuDHUIATEHOM OFOIKETHOM JOMIKOJIEHOM 00pa3oBaTeIbHOM YUpEKIEHUH — AETCKUM canx Ne
485 (mamee —IIpaBuma) pa3paboTaHBl B. COOTBETCTBHH C MOJIOXKEHUSMH KOHCTHTYIMH
Poccutickoit @eaepanuu, OeaepansHoro 3akona ot 25.12.2008 Ne 273-03 O npoTUBOACHCTBIN
KOPPYIITUH» U MPUHSTHIMHA B COOTBETCTBHH C HUMH HHBIMH 3aKOHOJATEIbHBIMHU U JIOKAJIbHBIMH
aKTaMH.

1.2. [IpaBuiia ompenensioT eIWHBIe I BCeX paOOTHHKOB YUpexIeHHs TpeOOBaHHUS
K JapE€HHUIO U MIPUHATHIO JIETIOBBIX MOAAPKOB. '

1.3. Yupexxnenue noAnepKMBAaeT KOPIOPAaTUBHYIO KYJIbTypy, B KOTODOM I€JIOBBIE
[OJapKH,  KOPIIOPaTUBHOE  TOCTEIPUMMCTBO M  INPEACTABUTEIBCKHE  MEPOIPHATHS
paccMaTpUBalOTCS TOJIBKO KaK HMHCTPYMEHT IS YCTAHOBIICHHMS M IONNCPKAHUS JEIOBBIX
OTHOIICHHUH U KaK MPOsBICHUE OOIENPUHSATON BEXXIMBOCTH B XO€ NEATEIHLHOCTH Y YPEXKICHUS.

1.4. YupexeHue HCXOOMT H3 TOrO, 4YTO JOJTOBPEMEHHBIE [ENOBBHIE OTHOIIECHHS
OCHOBBHIBAIOTCS Ha JOBEPHUH W B3aUMHOM YyBakeHHWH. OTHOIIEHHUS, IIpU KOTOPBIX Hapyliaercs
3aKOH WM IPUHIIUIIBI JIEIOBON STHUKHU, BPENAT pEIyTalUU YUpEXKICHHS U YECTHOMY HMEHH €T0
pabOTHHUKOB, U HE MOTYT OOECIEYHUTH YCTOHYHMBOE NOJITOBPEMEHHOE pa3BUTHE Y YPEKICHHUS.
Takoro poaa OTHOIIIEHHUS HE MOTYT OBITH IPUEMIIEMBI B IIPAKTHUKE paObOThl Y UpEIKICHHUS.

1.5. le#icteue IlpaBun pacmpocTpaHsieTcs Ha BceX pabOTHHKOB YUpEXKICHHS, BHE
3aBHCHMOCTH OT YPOBHS 3aHUMAEMON JOIKHOCTH.

1.6. [Jlannusie [IpaBuia nmpecneayeT cieayromue neiu:

- obecneueHue eqMHOOOPa3HOrO MOHUMaHHS POJIM U MECTa JIEIOBIX OJAPKOB, JIEJI0BOTO
TOCTEIPUHMCTBA, ITPEICTABUTEIHCKIX MEPOIIPUATHI B IEJIOBOM MpaKkTUKE Y UYpEKICHHUS;

- OCYIIECTBJICHHE YIPABICHUYECKOH M XO3SMCTBEHHOH NEATENHHOCTH Y UYPEXKACHHUS
MCKITIQYMTEIBHO Ha OCHOBE HaJUIeXallliX HOPM U IPAaBAJI JEJIOBOTO [OBEJCHHUS, Oa3HpyIOLIHXCS
Ha/TIpUHIMIAX KadecTBa IIPEJOCTABJICHUS YCIIYT, 3alMTHl KOHKYPEHIMH, HEIOMYIEHHS]
KOH(IINKTA HHTEPECOB;

- oIpesieNieHHe eIUHBIX I BceX pabOTHHUKOB YUpexkaeHHs TpeGOBaHMM K JapeHHIO
TIPUHSTHIO JIEJIOBBIX TOJAPKOB, K OpraHU3aIliy ¥ YJaCTHIO B IPEICTABUTEIBCKUX MEPOIIPHATHSIX

- MUHAMH3HUPOBAHHE PHCKOB, CBA3AaHHBIX C BO3MOXHBIM 3JI0yIIOTpeOIeHHEM B 06s1acTH
OJapKOB, MPEACTaBUTENbCKUX MeponpusaTuil. Hambomee ceppe3HBIMH M3 TaKMX PHCKOB
SBJISIFOTCSL  ONMACHOCTh MOJKyNa M B3STOYHHYECTBO, HECIPABEMJIMBOCTH I10 OTHOINEHHMIO K



2

2. Tpebosanus, npedvssisiemvle K 0e108biM NOOAPKAM U 3HAKAM 008020 20CMENPUUMCINGEA

2.1. PaboTHuKM YdUpexaeHHUS MOTYT IMOJy4aTh JEJIOBBIE MOJAPKU, 3HAKH JEIIOBOTO
FOCTENPUMMCTBA TOJBKO Ha OQUIMAIBHBIX MEPONPHUATHSIX, MPU YCIOBHUH, YTO ITO
HE TPOTHUBOPEYHUT TPEOOBAHUSM AHTUKOPPYIIIMOHHOTO 3aKOHOAATENhCTBA U  HACTOSIIUM
[TpaBunam.

2.2. llogapku W yciayru, MPUHUMAEMbIE WM TPEIOCTABISEMbIE YUpPEKICHUEM,
MEPENAOTCSA U MPUHUMAIOTCS TOJIBKO OT UMEHHU YUPEXKACHUS B LIEJIOM, & HE KaK MOJapOK WIH
nepeaaya ero oT OTACIBHOr0 pabOTHHKA.

2.3. JlenoBble MOIapKH, KOTOPbIE PAOOTHUKH OT UMEHU YUPEKIECHUS MOTYT TIepeIaBaTh
JPYTUM JIMIAM WIH MPUHUMATh OT JPYTUX JIMIl B CBSI3U CO CBOEH TPYJIOBOM JESATENBHOCTHIO, a
TaK)Xe MPEACTABUTENIBCKAE PACXOABI HAa JEIOBOE TOCTENPUUMCTBO JIOJKHBI COOTBETCTBOBATH
CJIEYIOIIUM KPUTEPUSIM:

- OBITb TPSAMO CBSI3aHBI C YCTaBHBIMHU LIETSMU JCSITENBHOCTH YUpeXKIeHHs, JTuO0
C TAMSITHBIMU JIaTaMU, FI0OMIIeSIMHU, OOIIICHAIIMOHAIBHBIMY TPa3THUKAMU, UHBIMUA COOBITHSIMH,

- OBITH pa3yMHO 0OOCHOBAHHBIMH, COPA3MEPHBIMU U HE SIBJISITHCS IPEAMETaMU POCKOIIIH;

- He TMpPEACTaBIATh COOOH CKpPBITOE BO3HATPAXKACHHE 3a YCIYry, OCHCTBHE WIIH
Oe3zeiicTBHe, MOMYCTUTENLCTBO WM MOKPOBUTEILCTBO, MPEJOCTABICHUE TPaB WU MPUHATHE
OTIpe/ICNIEHHBIX PEUICHHA, JIMOO MOMBITKY OKa3aTh BIUSHHUE HA MONyYaTessi C HHONH HE3aKOHHON
WY HEOTHYIHOH IIETBIO;

- HE CO3/1aBaTh JJIs TIOJy4aTelis 00s3aTebCTBA, CBSI3aHHBIC C €r0 CIIY)KEOHBIM MOJIOKECHUE
WJTM UCTIOJTHEHUEM CITY>KEOHBIX (TOJDKHOCTHBIX ) 00S3aHHOCTEH;

- HE CO3/1aBaTh PEIYTAI[MOHHOTO PUCKA JJIs ACIOBOTO UMHUKA YUpexKIeHUs, paOOTHUKOB
U UHBIX JIMI[ B CiIy4yae pacKpbITUs HMH(GOPMALUU O COBEPIIEHHBIX MOJAapKaX M IMOHECEHHbIX
MPEACTAaBUTENBCKUX Pacxojax;

-HEe  MPOTHUBOPEUYUTH  MPUHLUIAM U TpeOOBaHMUSIM  AHTHUKOPPYMIHUOHHOIO
3akoHonaTenscTBa Poccuiickoit denepanyu, [TonoxeHnto 06 aHTUKOPPYNIIUOHHON TOJIUTUKHU B
Vupexnenun, Kopekcy ASTHKHM U CIOy)KeOHOTO TOBEICHHUsS PAOOTHUKOB YUPEKICHUS |
OOIIETTPUHATEIM HOPMaM MOPAJM ¥ HPAaBCTBEHHOCTH.

2.4. JlenoBble TOAAPKH, B TOM YHCJIC B BUJIC OKa3aHUS yCIyT, 3HAKOB 0COOOT0 BHUMaHUS
M y4yacTUsi B pa3BIEKATENbHBIX M AHAJOTUYHBIX MEPONPHUATUSIX HE JIOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBHCHUMOE IOJIOKEHHE, MTPUBOJIUTH K BOSHUKHOBEHUIO KAaKHUX-JTHOO
BCTPEUYHBIX 00s3aTEIBCTB CO CTOPOHBI MOTYYaTeNsl WIA OKa3bIBaTh BIHUSHUE HA OOBEKTUBHOCTD
€ro JICJIOBBIX CY)KJICHUW U PEUICHU.

2.5. CToUMOCTh ¥ TEPUOJUYHOCTh NAPEHUs U TONYYEHHUsS JEJIOBBIX IMOJAPKOB W/WIH
y4acTHsl B MPEICTABUTEIIBCKUX MEPOINPHUATHUIX OJHOTO U TOrO K€ TPEThEro JULA JOJIKHBI
OTIPENIeNATHCS IET0BOM HEOOXOAUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe MOAapKOB paOOTHUKN Y UPEKIACHUS JOKHBI CTPEMHUTHCS UCIIOJIb30BaTh B
MaKCUMaJIbHO JOMYCTUMOM KOJMYECTBE CIy4aeB CYBEHHPBI, MPEIAMEThl U W3/ENUs, UMEIOIINE
CUMBOJIUKY Y UpEKICHUS.

2.7. llogapkun U ycilyru HE AOJKHBI CTAaBUTh IMOJ COMHEHHUE UMUK WU JIETOBYIO
penyTanuio Y4pexaeHus Uil ero paboTHUKOB.

3. Ilpasa u obazannocmu pabomuuxos Yupesicoenus npu oomeHne 0en08biMu N0OapKamu

U 3HAKAMU 0€lI08020 20CMENPUUMCMEA

3.1. PaGoTHMKH, TIPEACTABISAS MHTEPECHl YUPEXKIEHHUS WM JIEHCTBYS OT €ro HMEHH,
JOJKHBI COOJIOIaTh TPaHUIIbl JONYCTUMOTO MOBEIEHUS NMPU OOMEHE JIeJOBBIMHU MOJapKaMu U
MIPOSIBJICHUU JIEIOBOTO TOCTEIIPUUMCTBA.

3.2. PaGoTHHKY YUpeKACHHS BIPaBE JAPUTh TPETHUM JIUIIAM U IMOJTy4YaTh OT HUX JCIIOBHIE
MOJApKH, OPraHMW30BBIBATH M YYaCTBOBATh B MPEACTABUTEIBCKUX MEPOIPHUATUAX, €CIU ITO
3aKOHHO, 3THUYHO U JI€JAETCS UCKIIOYUTENBHO B JEIOBBIX LIEJSAX, ONPEIEICHHBIX HACTOAIIMMHU
[IpaBunamu.

3.3.Ilpu nrOOBIX COMHEHUSAX B TPABOMEPHOCTH WM OSTUYHOCTH CBOMX JICUCTBHIM
paboTHUKH YUpexJIeHUs O00s3aHbl TIOCTABUTh B HW3BECTHOCTh PYKOBOIUTEINS Y UPEKICHUS
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Y IPOKOHCYJIBTUPOBATHCS C HUM, IIPEK/IE YEM JAPUTH UM MTOIy4YaTh OJAPKH, yHaCTBOBATH B TEX
WJIU UHBIX TIPEICTABUTEIBCKUX MEPOIIPUATHUSIX.

3.4. [lpy mnosy4yeHUH JEIOBOTO TMOJAapKa WM 3HAKOB JEJIOBOTO TOCTENPUHMCTBA
paboTHUKM YupexaeHus o00s3aHbl MPUHAMATh MeEphl 1O HEIOMYLIIEHHIO BO3MOXKHOCTH
BO3HUKHOBEHHUS KOH(JINKTa HHTEPECOB.

3.5. PaboTHuKH YupexaeHus He BIIPaBe UCIOIb30BaTh CIYKeOHOE TOJI0KEHNE B IMIHBIX
LEJAX, BKIIOYasl UCIIOJIb30BAHNE UMYIIIECTBA Y UPEKICHUS, B TOM YHCIIE:

- JUI TIOJyYEHHUs TIOJJapKOB, BO3HATPAXKJICHHUS U MHBIX BBITOJ JUIsl ce0sl TMYHO U APYTUX
aulil B OOMEH Ha OKa3aHWe YUPEeKICHHEM KaKWUX-IMOO YCIYT, OCYIIEeCTBICHHUS JHOO
HEOCYIIECTBICHUA ONpEACICHHBIX JEeWCTBUHM, Tmepenaud WHGPOPMALUU, COCTABISIONICH
CiIy’keOHYI0, KOMMEPYECKYIO MJIM HHYIO OXpaHsSEeMYIO 3aKOHOM TaiiHy;

- 17151 TIOJTyY€HUs TI0/IapKOB, BO3HATPAXKIEHUS M MHBIX BBITOJ JUIsl JUYHO U APYTHUX JIUIL B
Ipoliecce BEACHUS eI Y UpexACHUS, B TOM YUCIIE, KAK J10, TAK U I1OCJIE MPOBEACHUS IEPETOBOPOB
0 3aKJIH0YEHHUHU I'PaXk1aHCKO-IIPABOBBIX JOTOBOPOB U UHBIX CAEJIOK.

3.6. PabotHrkaM Y4UpexIeHUs HE PEKOMEHIyeTCs TNPUHHMATh WIH TepeaapuBaTh
nogapku nu00 yciuyrd B J000M BHJE OT TpPeThbHX JIMI B KadecTBE OJaroJapHOCTH
3a COBEPLICHHYIO YCIYTy WIH IaHHBIN COBET.

3.7. He nonyckaeTcs nepeaBaTh ¥ IPUHUMATD ITOIAPKHU OT Y UPEKICHUS, €r0 paOOTHUKOB
U TIpeJICTaBUTENEH B BUJIE JICHEKHBIX CPE/ICTB, KaK HATMYHBIX, TaK U O€3HAIMYHBIX, HE3aBUCHUMO
OT BaJIIOTHI, & TAKXKe B JOopMe aKIHii, ONIIMOHOB WJIK UHBIX JINKBUIHBIX IEHHBIX OyMar.

3.8. PabotHuKM YupexIeHHsl JOJKHBI OKa3bIBaThCS OT MPEIJIOKCHHM, TOJYYCHHS
NOJJApKOB, OIUIAThl UX PACXOOB U T.II., KOTJa 1M000HbIE ACWCTBUS MOTYT MOBJIUATH MU CO3JaTh
BIIEUATJIICHUE O BIUSHUM HA MCXOJ CHEIKH, PE3yibTaT MPOBEACHUS TOPrOB, HA IPUHUMAEMbIE
VYupexxIeHueM pelIeHus 1 T. 1.

3.9. PaGoTtHHKN Y4UpexIeHUs HE MPHEMITIOT Koppymniuu. I[lomapku He JOMKHBI OBITh
UCIIOJIb30BaHBI JJIs 1a4H/TIOJTyUYEHHs B3ITOK WM KOPPYIIMH B JTIOOBIX €€ MPOSBICHUSX.

3.10. PaboTHuk YupexaeHus HEe BOpaBe MpeasiaraTh TPETbUM JIMIAM WX MPUHUMATH OT
TaKOBBIX TOJAPKH, BBITUIATBI, KOMIEHCAUA M T.M. CTOUMOCTBIO cBbie 3000 (Tpex Thicsad)
pyOJselt WM HE COBMECTHMBIE C 3aKOHHOW MPAKTHKOW JEIOBBIX OTHOIICHUH. Eciu paboTHHUKY
VYupexxaeHus npeiaralorcsi mog00HbIe MOAAPKH WK JICHbIH, OH 00s3aH HEMEIJICHHO 00 3TOM
PYKOBOJIUTENIO Y UpEeKACHUS.

3.11. PaGotHuk YupexaeHusi KOTOpOMY IPH BBIMOJIHEHUH JOKHOCTHBIX 00s3aHHOCTEH
IpeAIaraloTcs MOAAPKU WM MHOE BO3HATPaXKICHHE KaK B MPSAMOM, TaK U B KOCBEHHOM BHJE,
KOTOpbIE CHOCOOHBI MOBIHATH Ha MOJATOTABIMBAEMbIC /WM MPUHUMAEMbIE UM PEILCHUS WM
OKa3aTh BIIMSHHUE Ha €ro JaeicTBre/0e3nelicTBrE, TOIKEH:

- OTKa3aTbCcsd OT HUX M HEMEUIEHHO YBEJIOMHTb PYKOBOJAUTENS YUpEXICHHS O (hakTe
MIPEIOKEHUS TTo1apKa (BO3ZHATPAXKICHHUS);

- 0 BO3MOKHOCTH HUCKJIIOUUTH JaJbHENIINE KOHTAKTBI C JINLIOM, IPEAJIOKUBIINM OJAPOK
WM BO3HArPaXKAEHHE, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIY:KeOHOIH He0OX0IUMOCTHIO;

- CIIy4ae, €Cliv MoAApOK UM BO3HAIPaX1€HNUE HE MPEACTABIIAETCS BO3MOXKHBIM OTKJIOHUTh
WM BO3BpATUTh, TEpENaTh €ro ¢ COOTBETCTBYIOIICH CITy)KCOHOW 3amMCKON I TPUHSATHS
COOTBETCTBYIOLMX MEP PYKOBOJUTEIIO YUPEkKACHUS U MPOJODKUTH paboTy B YCTAHOBJICHHOM B
VYupexaeHuu nopsaake Haja BOIIPOCOM, ¢ KOTOPBIM ObLT CBSI3aH MOJIAPOK UM BO3HATPaXK/ICHUE.

3.12. B ciyyae BO3HUKHOBEHUS KOH(IMKTAa HMHTEPECOB WIIM BOZMOKHOCTH BO3SHUKHOBEHUS
KOH(JIMKTa MHTEPECOB IMpPH TMOJIYYEHHHM [EJIOBOrO TMojapKa WM 3HAKOB JIEJIOBOTO
TOCTENPUMMCTBA paOOTHUK YUpeKIeHUs 00s513aH B MUCbMEHHOH (hopMe yBETOMHUTBH 00 3TOM OJIHO
U3 JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a MPOTHUBOACHCTBUE KOPPYILMHU, B COOTBETCTBHH C
MPOLEAYPOH PACKPHITHS KOH(IMKTA WHTEPECOB, yTBepkaeHHoU [lomokeHneM o koHpIukTe
MHTEPECOB, IPUHATHIM B Y UPEXKICHUH.

3.13. PaGoTHuKam YupexIeHUs 3anperiacTcs:

- CAMOCTOSITEJIbHO NPUHUMATh MPEUIOKEHU OT OpraHu3aluid WM TPEThUX JIMI]
0 BPYYEHHUU JICTOBBIX MOAAPKOB M 00 OKa3aHUU 3HAKOB JIEJIOBOI'O TOCTEIIPHUMCTBA;
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- IPUHUMATh 0€3 COTJacOBaHUS C AUPEKTOPOM YUpPEKIEHHUS JEJIOBbIE MOJAPKU U 3HAKU
JIEJIOBOr0 TOCTENPUUMCTBA B XOJ€ NPOBEICHMS JCJIOBBIX IEPErOBOPOB, IMPH 3aKIIOYCHUHN
JIOTOBOPOB, & TAKXKE B UHBIX CIIy4asX, KOT/ia MOJ00HBIE IEUCTBUS MOTYT MOBIUSATH WM CO3/1aTh
BIIEYATIICHUE 00 WX BIHMSHUH HAa TPHUHUMAEMBbIC PEIICHNUS,

- IPUHUMATH JIEJIOBBIE TOJAAPKHU U 3HAKU JEJIOBOIO TOCTEIIPUUMCTBA B XOJI€ IPOBENCHUS
TOPrOB U BO BPEMSI IPSIMBIX MEPErOBOPOB MPH 3aKIFOUEHUH JIOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBaTh, BBIHY)KJIaTh OPraHU3alUU WIH TPETHUX JIUI] AAPUTh UM JHOO0 MX
pPOJICTBEHHUWKAM JIeJIOBBIE TIOJAPKU W/WJIM OKa3blBaTh B HX IOJIb3Yy 3HAKU JEIOBOTO
rOCTENPUHUMCTBA;

- IPUHUMATh TOJIAPKU B BHUJC HATUYHBIX, OC3HAIMYHBIX JCHEKHBIX CPENICTB, LEHHBIX
Oymar, IparoleHHbIX METAIJIOB.

3.14. YupexxaeHne MOXKET TNPUHATh peuleHne 00 ydJacTUu B OJaroTBOPUTENBHBIX
MEPOIPUATHIX, HATIPABJICHHBIX HA CO3/IaHHUE U YIIPOUEHUE UMHIKA Y upexaeHus. [Ipu aToM muian
U OIO/KET yJ9acTHs B JAHHBIX MEPOTPUATHUSIX YTBEPIKIACTCS PYKOBOIUTENIEM Y UPEKICHUS.

3.15.B cny4ae OCyIIECTBJICHHS CIIOHCOPCKUX, OJaroTBOPUTENBHBIX MPOrPaMM
VYupexJieHue TOJKHO MPEeABApPUTENIbHO YAOCTOBEPUTHCS, YTO MPENOCTaBIsieMast Y UpekIeHUEM
MOMOIIb HE OyJIeT UCTOIb30BaHa B KOPPYINIIMOHHBIX LIEJSAX WIH UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOACMCTBUU C JIMIIAMH, 3aHUMAIOIIUMH JIOJDKHOCTH MYHUIUIAIBHOMN
CILyKOBbI, CIelyeT pyKOBOJCTBOBATHCSI HOPMaMU, PETYIUPYIOIIMMH STHYECKIE HOPMBI U ITpaBHIIa
CITy’)keOHOTO TIOBEICHUSI MYHUIIUTIATBHBIX CITYKAIIHX.

3.17. Heucnonnenue Hactosimux [IpaBusl MOKET cTaTh OCHOBAHUEM [IJI PUMEHEHHS K
pabOTHUKY Mep AUCHUILTUHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO M IPAKIAHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBUU C IEUCTBYIOIIMM 3aKOHOJATENBCTBOM.

4. Obaacme npumenenus

4.1. Hactosimue IlpaBmia mojjexaT TPUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO, KaKUM
o0pa3oM mepenarTcs JeNOBbIe MOJAPKH M 3HAKU JIEJIOBOTO TOCTEIPUUMCTBA: HAMPSMYIO HIIU
yepe3 NOCPETHUKOB.

4.2. Hacrosimue IlpaBuna sBIsIOTCS 00s13aTEIBHBIME TSI BCEX paOOTHUKOB YUpEKICHUS
B IIepuo] paboThl B Y UpExkKACHUU.






